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«CoBpeMeHHas colliaabHask TEOPHsD

KBamudukamnus (crenenb) BIMYCKHUKA: OaKagaBp

®opma o0yueHHsI: OUHAs

Less ocBoeHMs AUCUHMILUIMHBI: (OPMUPOBAHHE CIIOCOOHOCTH HCIOJNB30BaTh COBPEMEHHBIC
IU(PPOBBIE TEXHOJOTMM M OOXOOUTbCS 0€3 HHUX, CaMOCTOATEIBHO MM B COBMECTHOM
NeSITeIbHOCTH: (PUKCHPOBATh WHGOPMAMIO 00 OKPY’KAIOMIEM MHUPE; WCKaTh, aHAJIM3UPOBATh,
KPUTUYECKH OLIEHUBATh, OTOMPaTh MH(OPMAIMIO; OPraHU30BbIBATh MH(OPMALINIO; NepeaaBaTh
UH(POPMALINIO; IPOSKTHPOBATH OOBEKTHI U MPOLECCHI, IUTAHUPOBATh CBOM JICHCTBUS; CO3/aBaTh,
peanu30BbIBaTh U KOPPEKTUPOBATH ILIAHBI.

Iliian kypca:

Ne n/m HaumeHnoBaHue TeM Conep:xanue Tem (pa3aesioB)
(pa3zaeJioB)
Tema 1 | Brenenue. OcHOBHbIE [Tpenmer, 3anauu 1 uenu Kypca. OCHOBHBIE MOHATHUS U X
MIOHSATHSI U ONPEIEIICHUS ornpeneneHus: HHpopMaTHKa 1 nHGopMaTH3aLusl.
MH(OPMaTUKU HNudpopmaruzanus odiiecTBa: 3Ha4eHHE HH()OPMALIMOHHBIX

PEBOJTIOIMM, ONBIT HHPOPMATU3ALUH, TEPCICKTUBHbBIE UJIEH,
uH(popMaloHHast KyapTypa. [IpaBoBble aclIEKThI
uHpopmaruzanuu. Poss nHGpOpMaTUKU B OPMHUPOBAHUU
COBPEMEHHOTO CHEIMATNCTA.

WHpopManoHHBIHN MOTEHIMAal 001ecTBa: HHPOPMALIMOHHbIE
pecypcbl, THPOPMAIIMOHHBIE TPOIYKTHI U YCIYTH, CTPYKTYpa
pbIHKA MHPOPMALIMOHHBIX MPOJYKTOB M YCIYT.

Tema 2 | Undopmanus u Wndpopmanys: noHsTue, BUIbI U CBOMCTBA, HHGOpMALUI U
MH(pOPMalMOHHbIE nanHble. CooO1eHus u curHaisl. Mepsl HHpOpManumy,
MIPOLIECCHI sHTponus. Equnuibl uamepenus nHGopmanuu.

XapakTepucTuka HH()OPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAKOTIJICHUE, KJacCu(pUKaIus u
KOJMPOBAHUE, Iepeiaya U pacpocTpaHeHne HHHOPMAIIHH.
WudopmalinoHHasi TEXHOJIOTHS: IOHATHE, HA3HAUYEHUE.

Tema 3 | @yHKIMOHANBHAS U Apxutektypa O9BM: noustue. [Ipunnun pon Helimana.
cTpykTypHas opranmzarus | Knaccuduxanus 9BM. MaructpaibHO-MOTYIHHBIA TPUHITATI
KOMIIbIOTEpA noctpoenus [1K. CocraB, Ha3HauUe€HNE U XapaKTEPUCTUKN

OCHOBHBIX YCTPOMCTB ITEPCOHAIIBHOTO KOMIIBIOTEPA.
[Tepugepuiinsie ycrpoiicta I1K 1 ux xapakTepucTHKH.
Arnmnapartssle cpeacTBa MyibTuMenua. Kpurepuu ssioopa 11K
i joma 1 opuca. O3HAKOMIIEHHE C OCHOBHBIMHU
ycrpoiictBamu [1K

Tema 4 | [IporpammHuoe [IporpammHuoe obecrieueHne KOMITbIOTEPA: TIOHATHE,
oOecrieyeHre KoMIploTepa | HazHaueHue. Kimaccudukariys mporpaMMHOTO o0ecTiedeHus
(ITO) TIK. Haznauenue oneparmorroi cucteMsl (OC). Bubt




Ne i/

HaumenoBanue TeMm
(pa3ueJioB)

Conep:xanue TeM (pa3/iesioB)

OC. MacTpyMeHTapuu pemeHus PyHKIIMOHAIBHBIX 3a/1a4.
ITpuxnannoe I10.

[Tonsitue daitnoBoit cuctemsl. I'padudeckuit
noJsib3oBarenbckuit naTepdeiic Windows. CtangapTHbie U
ciykebnbie mporpamMmmbl OC Windows. CepBUCHBIE 1
00CTy)KUBAIOIIUE MPOTpamMMbl ((paillioBbIe MEHEKEPHI,
AHTUBUPYCHI, apXUBATOPHI U 1p.). OOCTyKMBaHUE TUCKOBOI
CUCTEMBI. Y HUBEPCAIbHBIC YTUIUTHBIE MTAKETHI.

Tema 5

Texnonorus 06paboOTKH
JIOKYMEHTOB. TEeKCTOBBII
mporeccop Word

[TonsTHE NOKYMEHTA, CO3JaHNE U UCTIOIH30BAHHE MIA0JIOHOB
JOKYMEHTOB B pa3inuHbIX npuioxenusx MS Office.
OcHOBHBIE BO3MOXHOCTH TEKCTOBOTO npoueccopa Word no
CO3JIaHUI0 IOKYMEHTOB. PaboTta ¢ Tabnuiiamu, 1uarpaMmmaMu,
dopMynamMu, BO3MOXXHOCTH PEIAKTHPOBAHUS U
(dbopmaTupoBaHUs TOKYMEHTOB, TEXHOJIOTHS BHEIPCHUS U
cBs3bIBaHUA 00BbeKTOB. Co3/1aHUE TOKYMEHTOB CIIUSHMUS,
MCceM, KOHBEPTOB, HAKJICCK.

Tema 6

OCHOBHBIEC BO3MOKHOCTH
Ta0JIMYHOTO TIpoIIeccopa
Excel

[TonsiTre agpecanuu, CTUIICH CCHUIOK, OPTaHU3AINH
CTPYKTYpHUPOBAHHBIX JAaHHBIX B paboumnx kaurax Excel,
OCBOEHHE HaBBIKOB PEIAKTHUPOBAHUS U (OPMATHPOBAHUS
TUCTOB M JaHHBIX B KHUrax Excel. CiocoOs1 00paboTKu yucen
B (hopMynnax ¥ PyHKIHIX; OTJIEIbHBIC KaTeropuu QyHKIUN
Excel: nara u Bpemsi, TeKCTOBBIC, MaTEeMaTHUECKHE,
CTaTHCTUYECKHUE, IOTUYECKUE, (HUHAHCOBBIE; UCIIOIb30BAHNE
BJIOKEHHBIX (DYHKITUI; Ha3HAYCHUE TTOCTPOUTENS (PYHKIMIA 1
preMbl paboThl ¢ HUM; TTOHsITHE MaccuBa B Excel. OcHOBHBIE
MpUEMBI paboThl ¢ MacTepoM JuarpaMm.

OcBoenue npuemMoB (pUIbTpALMK JAHHBIX - TPUMEHEHUE
aBTO(QMIBTPA U PACIIMPEHHOTO (GUIBTPA; CIOCOOOB
MOJIBEJICHUSI UTOTOB B OJTHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CITUCKaX; MPUEMOB IPYIIITUPOBKH JTAHHBIX M CO3JIaHUS
CTPYKTYp; KOHCOMUIAIMH JAaHHBIX 110 KATETOPUSIM, TIO
PacMoI0KEHUIO U C UCIIOJIb30BAHUEM TPEXMEPHBIX CCHUIOK.
WHCTpyMEHTHI yIIpaBiIeHHs CBOJHBIMU TaOIUIIAMHU.
3nakomcTBO ¢ HajacTtpoiikamu Excel («Ilouck pemenus,
«AHaU3 JaHHBIX»).

Tema 7

OCco0OEHHOCTH CO3TaHHUs
0a3 ga"ubix B MS Access

OCHOBBI TTOCTpOEHHSI 0a3 TaHHBIX, CO3/IaHUE TAOIHI U
OpraHu3alus CBsI3€i, BBOJ U MPOCMOTP JIAHHBIX B PEXKHME
tabnuiel. Co3maHue 3arpocoB BEHIOOPKH TAHHBIX M 3aITPOCOB HA
u3MeHeHne B MS Access. Pa3paboTka ¢popm (riaaBHOH,
OCHOBHOM M JIOTIOJIHUTEIbHON ), CO3/TAaHUE U M1e4aTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Coznanue cnaiioB B cpeae Microsoft PowerPoint, Be1Gop
o0miero opopmieHus, 1006aBIeHNEe HOBBIX CIAii10B, U3MEHEHHE
COJIEP’)KUMOTO CIIaiiI0B, BEIOOP pa3MeTKU U U3MEHEHUE
I[BETOBOM CXEMBI CIIaliI0B, co3/laHKe Y(PPEKTOB aHUMAIINH,
co3laHue crenuanbHbIX 3¢ (HeKToB U cchUIoK Ha HTepHeT,
JIEMOHCTpALUS CJIANJIOB.

Tema 9.

Opranuzanus u
TUTAHUPOBaHHUE OPHCHOI
nestenpHocTy B Outlook

OCHOBHBIE HHCTPYMEHTHI OpraHU3alNH IIJIAaHUPOBAHUS 1
KOHTPOJIS MOBCceTHEBHON oucHOM aearensHocTd B MS Office
Outlook. Pabora ¢ kasieHapem, opraau3anusi COOpaHuii,




Ne i/

HaumenoBaHnue tem Conep:xanue TeM (pa3/iesioB)
(pa3ueJioB)

COBCIIAHUH, KOHTPOJIb 3aJ[aHHI, OTIIPaBKA IEKTPOHHBIX
[MOYTOBBIX COOOIECHUIA.

Tema | OcHOBBI cO3aHUs [ToHsiTHE TUIIEPTEKCTOBOTO JOKYMEHTA, CIIOCOOBI €T0 CO3aHus
10. TUIEPTEKCTOBBIX cpeactBamu MS Office. OcnoBuble 6a30Bbie 3emenTs HTML:
nokymento (HTML) pasmMeienue, GopMaTUPOBAHKE, IBET, MPUQT, TAOIUIIHI,
PUCYHKH, (opMBl, hperiMBbl, ABIXKYIIAsICS CTPOKA H IIp.
Tema | [loaroroBka myOnukammii | Cozpanue myOnukanuii 1 web-caiiToB ¢ TOMOIIBIO Ia0I0OHOB
11 B Publisher, pa6ora ¢ Publisher. Bo3moxxHocTH mpuiioxkenus Visio mo padbote ¢
rpadukoii B Visio rpadudeckumu Tpadaperamu. OCHOBHBIE HHCTPYMEHTHI,

CIIOCOOBI HCII0JIBb30BaHMsI, 0COOEHHOCTH.

@opMblI TEKYLIEr0 KOHTPOJISI U MPOMEKYTOUYHOI aTTecTAlNuU:

B xonme peanmuzauuu gucuumiinHbel «MH(poOpMaTHKa» HCHONB3YIOTCS CIEAYIOIIUE METO/bI
TEKYILETro KOHTPOJIA ¥ YCIEBAEMOCTH 00YyYarOIUXCS:
— IpU TPOBENECHUU MPAKTUYECKUX 3aHATUN: OIpPOC, KOHTpOJbHas padoTa, AMCIYT, TECT,
KOJIJIOKBHYM;
- [IpY KOHTPOJIE PE3yIbTaTOB CaMOCTOSITEILHOM pabOThI CTYIEHTOB: 3cce, pedepar.

HpOME)KyTO'—IHaH aTrrecranus: 3auer B 1 CEMECTPEC NPOBOAUTCA C IPUMCHCHUEM CICAYIOMIUX
METOJ0B:

3amuTa KOHTpOJIbHOI padoTs! Ha [1K. 3amuTa BKiItOUaer:

BBISIBJICHUE U OMUCAHUE UHCTPYMEHTAPHS JJIsl BEIIOJIHEHUS 3aJaHNUS;
pa3paboTKa CTPYKTYphI AJITOPUTMA BBITTOJTHEHUS 3a]JaHUS;
npenctaBienue 3aaanus ¢ nomoiursio UT (na [1K);

BBIOODP TEXHOJIOTHI peanu3aiuy 3a/1aHus;

peanu3anus MyJIbTUMEIUMHOTO KOHTEHTA 3a/IaHUS;

aHaJIN3 U NPCACTABJICHUC PC3YJIbTAaTOB.

OcHoBHas JuTepaTypa:

1.

3.

Hosoxwunos, O. II. ApxutekTypa 3BM U CUCTEM : yueOHOe 1ocodue Juisi akaJeMHUIeCcKOro
6axanaspuata / O. I1. HoBoxxunoB. — Mocksa : M3aarensctBo Opaiit, 2016. — 527 c.
— (bakamaBp. Axamemudeckuii kypc). — ISBN 978-5-9916-6882-8. — Tekct
anekTpoHHbIi // OBC IOpaiit [caiiT]. — URL: https://biblio-online.ru/bcode/389866
Cogertos, b. f. ba3bl nanHbIX : yueOHUK A pukiagHoro Oakanaspuara / b. 5. CoBeros,
B. B. Ilexanosckuii, B. JI. UepToBckoii. — 2-e m3a. — Mocksa : M3aarensctBo KOpaiiT,
2017. — 463 c. — (bakanasp. Ilpuknagnoii xypc). — ISBN 978-5-534-00834-0. —
Tekct : oamekrtponnsii //  OBC  [Opaiir  [caiit]. —  URL: https://biblio-
online.ru/bcode/399264

VY1kuH, B. b. Maremaruka u unpopmaruka : yuyeOHoe mocobue / B. b. YTkun, K. B.
bannun, A. B. Pykocyes ; non penakuueit B. b. Ytkun. — M. : [JamkoB u K, 2016. —
468 c. — ISBN 978-5-394-01925-8. — Tekct : 5IeKTPOHHBIH // DIEKTPOHHO-
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